
TAX DOCUMENTS REQUEST LIST 

We appreciate your assistance for providing us this essential information. 

Sincerely, 

The Tax Preaux  
  
Dear Valued Client,   
  
The New Year is finally here!  As we welcome it, we are also beginning preparations for the filing of 
income tax returns. This document has been prepared to aid in accurate, more efficient filing. You can 
assist us in completing your return and minimizing your tax liability by kindly attaching and bringing in 
all the necessary, applicable tax documents listed below.  Please gather them before your appointment 
with us.  By doing so, your meeting with us will be more successful. You can also send requested 
documents directly through email at thetaxpreaux@gmail.com .  Please contact us directly at 
713-416-9360 if you have any questions regarding this list.  This list is not comprehensive.  Additional 
documents may be needed.

• Social Security cards, a Social Security number verification letter, or other U.S. government 
 verification document for all persons you may list on the return. (birth certificates, school 
 records, legal filings, lease, etc.)   
• Birth dates for all persons listed on return.  
• Copies of last year's federal and state returns, if you have them.  
• All income statements:  Forms W-2 and 1099, Social Security, Unemployment and other               
 statements such as pensions, stocks, interest and any documents showing taxes withheld.  
• If you own or run a business or farm, collect records of all your income.  
• All records of expenses, such as tuition, mortgage interest, or real estate taxes. 
• If you own or run a business or farm, collect records of all your expenses.  
• All information reporting forms such as the 1095-A, 1095-B or 1095-C.  
• Bank routing numbers and account numbers to direct deposit any refund.  
• Dependent child-care information: name and address of paid caretakers, business EIN, 
 caretaker’s social security number or other tax identification number.  
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Diligence Questions 

Filing Status 

ingle: 

Others that lived in your home that is not reported on this tax return? _____________ Income $ ___________ _ 

Is this person biologically related to your dependent(s)? _ ___ _ _ _  If yes, to what relationship? ______________ _ 

Preparer Notes as to why the above named relative is not claiming the child on the above named relative's tax return: _ _ _ _ _ _ _ _  _ 

Head of Household: Single parent paying more than ½ cost of keeping up a home 

=M=o= n=t=h=l.._y..aal=n =c-"-o =m=e'--: ___________ (wages, child support, other income)

Amount you paid Total Cost 

Property Taxes 

Rent 

Mortgage interest expense 

Utility Charges 

Upkeep and Repairs 

Property Insurance 

Food Consumed on the premises 

Other Household expenses 

Totals 

Do not count money or other assistance received from the government such as any public assistance/TANF/SNAP PROGRAM, ETC. m the amount you 

paid towards housing costs/expenses.  

Taxpayer has provided all answers to the above questions to be true and correct to the best of the taxpayer's knowledge. Taxpayer has been informed 
f

that claiming a dependent for EITCICTC? A OTC/HOH or other can result in an audit, fines and penalties i
 

information provided to preparer is 
incorrect. 

Preparer signature __________________________ _ _ _  _ 

Date inquiries were made _ _ _ _ _ _ _ _ _  _ 

Answers were provided by taxpayer on the above date unless otherwise noted here: ____________________ _ 
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